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PROGRAM MISSION 
 

First Kids Parents Day Out, an outreach ministry of First United Methodist Church, recognizes that there is a 

continuing need for quality child care for families in our church and in the community.  We provide quality care 

for children ages 3 months through 4 years old in a Christian atmosphere of love and support.   

 

Our mission is educating children academically, spiritually and socially in a safe Christian environment. 

  

First Kids Philosophy 
 

Most importantly, our focus at First Kids is to allow the children to witness Christ through our actions and 

through carefully planned educational, social and spiritual activities. This philosophy inspires us to create a 

program emphasizing age-appropriate learning experiences that promote academic and developmental growth, 

as well as emotional and spiritual health.  We believe the children need a place to be themselves, to play and to 

experience a school type atmosphere.  Our lessons and social activities promote critical thinking skills by 

allowing the children to make their own choices and learn to solve problems. 

  

The most important influences in a child’s life are his or her parents.  On-going communication between you, 

your child and our staff will help your child’s progress and ease the transition from home to First Kids. 

 

First Kids Goals 
 

It is our goal that each child at First Kids is able to: 

 

 see himself or herself as an important person, loved by God. 

 develop a good self-image and sense of personal worth. 

 develop independence and self-reliance. 

 develop creative thinking and problem solving techniques. 

 have courage to try and fail. 

 develop self-discipline. 

 interact within a group. 

 view others as equally important and unique individuals. 

 develop spiritually, intellectually, emotionally, behaviorally and physically into a well-rounded person. 

 

Religious activities 
 

Chapel is held once a week for classes 2 years and older.  It will include a Bible lesson, songs of praise, 

birthday well-wishes and prayer.   

 

Before a child leaves our PDO program we want them to know three things: 

 

 God made me. 

 God loves me. 

 Jesus wants to be my friend forever. 

 

 



Enrollment and Fees 
 

Tuition and Immunization records are due by your child’s first day.  Immunization records can be faxed to 806-

763-7252 Attn: Tricia Jones 

 

To hold your child’s spot in the program the following items are required: 

Registration packet 

Registration fee 

 

 

Program Days:  Tuesday and Thursday           Summer Dates: June 11, 2019 – July 25,
 
2019 (Closed July 2 & 4)  

Regular Hours: 8:45-2:45                                Fall/Spring Dates: Aug. 15, 2019 – May 21, 2019                             

Extended Care: 2:45 -5:30                               Meet the Teacher:  Aug. 13, 2019 

                                                                                                                           
 

Registration Fees  Summer:   $70  

  (non-refundable)  Fall:  $80  

*If Registering for both Summer and Fall/Spring: 1
st
 child $140 and additional children $100 

 

Summer & Fall/Spring Tuition:          

Regular Day          $160/month 

 8:45am-2:45pm 

Regular Day + Extended Care                $240/month 

 8:45am-5:30pm daily 

Half Day (8:45-11:45)      $110/month 

  
 

Extended Care-Drop in Rate (paid at pick-up)     $20/day   
 

 First Kids accepts cash, checks, and online payments. 

 Tuition is due the 1st day of class each month.  A $10 late fee will be charged after the 10th of the 

month.  If tuition is not paid by the 10th, your child will not be allowed to attend our program until full 

payment is received.   

 A fee of $25 will be charged for returned checks.  If we receive two returned checks, we will require 

payment in the form of cash or money order. 

 There is no fee reduction for absences.  Our costs continue even when a child is absent.           

Exception:  Any child absent for illness more than 5 consecutive Preschool or PDO days with 

documentation will receive a 25% discount for that month. 

 Late Pickup Fee:  We charge $5 per minute per student for pick up after 5:30.  Those staying after 3:00 

will be charged $20 for extended care, if paying regular day tuition. 

 Holiday Closings:  We are closed Independence Day, Thanksgiving (Tues. and Thurs.), Christmas 

Break and Spring Break. We follow Lubbock Independent School District's schedule for most breaks 

(Christmas, Thanksgiving, and Spring Break). 

 Inclement Weather:   We follow LISD schedule for bad weather closings.  If LISD closes early for bad 

weather, please pick up your child at the time designated by LISD.  If LISD has a delayed start, we will 

open at the same time.  We reserve the right to close any time we deem necessary.   



. 

 

Class Routines 
  

 

Children’s activities are based upon age group and skill level. Each class plans daily lesson plans with age 

appropriate activities. 

 

Our day includes: 

 Activity Centers 

 Circle Time 

 Story Time 

 Crafts/Art 

 Table Activities 

 Snack 

 Music 

 Chapel  

 Playground/Gym/Playroom 

 Class Walks 

 Lunch 

 Nap 

 

Class Schedules and Class Parties 
Each teacher posts their daily schedule in the classroom.  Special occasions are a great time for fun and 

fellowship.  The teachers will send home notes and have sign-up sheets available for party snacks/food.  Parents 

may also bring treats for birthdays; please make arrangements with your child’s teacher ahead of time. 

 

What to Bring Each Day 
A bag or backpack containing the following items: 

 Full change of clothes 

 Lunch  (in a container or lunch box that can stay in your child’s bag and utensils, if needed) 

 Snacks (1 for regular day, 2 for regular day + extended care) 

 2-3 Drinks (“no-spill” cup with your choice of drink.) 

 Drink Refills - optional (Stored in containers that can stay in your child’s bag.  Otherwise, empty cups 

will be filled with water) 

 Diapers (infants and toddlers may bring monthly supply to keep in their cubbie) 

 Wipes 

 Blanket/nap mat 

 Infants – bottles and baby food (a refrigerator and bottle warmer is available in the infant classrooms. 

Formula fed babies need to bring bottles prefilled with water and premeasured amount of formula in a 

formula dispenser each day.  All  bottles need to be labeled with first and last name and amount of the 

bottle) 

 ONE “Lovie”  (a stuffed animal or special blanket for nap time) 

 

***LABEL ALL BELONGINGS*** 

Please label all cups, bottles, formula containers, eating containers, diapers, wipes, diaper bags/back packs, etc. 

      

What NOT to Bring:  Toys! 
Unless it is for show-and-tell or your child’s “lovie”/blanket, please leave your child’s toys at home.  We are 

not responsible for lost or stolen items. 
 

 

 

 



Snacks and Lunch 

Please send a nutritious lunch and a snack(s).  Finger foods are easiest for your child.  Each class has a mid-

morning snack and an afternoon snack during extended care. 
 

Food Allergies and/or Food Sensitivities 

Inform us if your child has any food allergies.  If a student in your child’s class has a food allergy, you may be 

asked to not bring that food, even for your own child.  (Example: some children are highly allergic to nuts) 

 

Naps and Rest 
An hour nap/rest period  is required after the noon  meal.  Please send a labeled blanket/mat for your child.   

. 

  

Outdoors Playtime 
Fresh air and exercise are important to a child’s good health.  Children who are present must be able to 

participate in normal group activities, which include outside play.    

 

 

Safety Policies 
Sign In/Out 
We require that you sign your child in and out of their classroom each day. 

  

Locked Doors 
For security reasons, all entrances into the church are locked.  You can enter through the main entrance located 

by the atrium doors at 13th and Avenue N or at Broadway and Avenue N.  You must press the doorbell and 

someone will let you in. 

  

Drop-off 
First Kids begins at 8:45.  If you arrive before 8:45, enter through the atrium doors and wait with your child 

until 8:45 while our teachers prepare for the start of our day.   
  

Pick-up 
First Kids is dismissed at 2:45. Children still at school after 2:45 will be taken to extended care by your child’s 

teacher.  Your child can only be released to an adult on the pick-up authorization list.  Please notify your child’s 

teacher or the director if someone other than you or another parent will be picking him or her up.  I.D. will be 

required by any person not known to the staff that wishes to see, speak to, or pick up your child.   

 

Students staying after 3:00 will be charged the $20 extended care fee.  A $5per minute per student late fee will 

be added to your  next  month’s tuition  if you arrive after 5:30. 

 

 

 

 



Discipline and Guidance Policy 

 
Discipline and guidance will be individualized, consistent, and based on the child’s level of understanding and 

will be directed toward teaching the child acceptable behavior and self-control.   
 

Acceptable Forms of Discipline 
First Kids staff  may only use positive methods of discipline and guidance that encourage self-esteem, self-

control, and self-direction, which include at least the following: 

 

 Reminding a child of behavior expectations daily by using clear, positive statements 

 Redirecting behavior using positive statements 

 Using brief supervised separation or time out from the group, when appropriate for the child’s age and 

development, which is limited to no more than one minute per year of the child’s age. 
 

 

 

We ask for parental involvement to help us understand the needs of each child.  You will be notified should 

negative behavior become a problem.  If attempts at decreasing any behavioral problem have not been 

successful, we reserve the right to ask you to withdraw your child from our program. 

 

Concerns and Conferences  
If you have a concern, meet with the program director, Tricia Jones.  She is available at drop off 

and pick up for brief discussions, or you can schedule a meeting with her at (806) 763-4607 ext. 

217.  If you would like to schedule a meeting with your child’s teacher, please call Tricia Jones.   
 

  

  



Wellness Policy 
  

The goal of our illness policy is to prevent the spread of communicable diseases.  Keep your child home if any 

of the following has occurred in the last 24 hours: 

  

 Fever 

 Vomiting 

 Diarrhea 

 Cough 

 Fussy, cranky, generally not himself/herself 

 Unreasonable, tired, listless 

 Runny nose  (other than clear) 

  

If your child is too sick to participate in normal activities, he or she is too sick to be at First Kids. 

  

If your child becomes sick at First Kids, an authorized person will be contacted.  We expect your child to be 

picked up within 30 minutes after notification.  He or she must be symptom free and fever free upon return. 

 

Medication 
We will only administer medicine that is brought to the First Kids Director’s office.  It must be in the original 

container and labeled with your child’s name.  We will not administer medicine that is expired, nor will we 

administer medicine in any other way than the directions state.  If the medicine label reads “consult a 

physician,” we must have a doctor’s note.   

 

A medication authorization form must be filled out by the parent or guardian.   

 

Immunizations 
A current immunization record must be on file by the first day of attendance.  It must be updated each time your 

child receives immunizations.  Immunization records can be faxed to 806-763-7252.  All students must be up to 

date with vaccinations.  Health department exemptions are not accepted. 

 
  

  

 

  



  


